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1. A. Source and mathod of collecting data
a. Primary sources
b. Secondary sources
B. Collection, classification , presentation of data (frequency, cross tables , bar, histograms and pie)
2. Measures of central tendency
a. Concept , meaning, significance and computation of average median and mode.

3. Measures dispersion

a. Concept, meaning, significance of range , variance , standard deviation , coefficent of
variation.

4. Basic computer fundamentals
5. Operating system
6. Office package

7. Electronic device and its use
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